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PricewaterhouseCoopers (PwC), Papua New Guinea's leading professional services firm,
invites you to apply for the following opportunity based in Port Moresby.

If you possess initiative, great interpersonal skills, passion and commitment, we offer you a
diverse and enriching career.

We are looking to fill in the following role:

Administrative Assistant
You will be supporting the practice with administration, record keeping, facility management
and reception duties.

Candidate requirements for the above role include:

Minimum completion of grade 12 education

Experience in a similar role in a professional environment

Knowledge of relevant Microsoft applications (Word, Excel and PowerPoint)
Strong communication skills

Excellent customer service skills

Demonstrated ability to work well in teams and under pressure

Friendly, approachable personality

PwC offers in return significant development and career opportunities in a high growth
business as well as an environment that inspires you to be your best.

To apply, please submit your CV together with your academic transcripts and certificates to
pwc.pom@pg.pwc.com or address your expression of interest to PwC PNG, P.O Box 484,
Port Moresby or hand deliver to PwC Haus, Level 6, Harbour City, Konedobu.

Applications close on 1 February 2019.



