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Revised guidelines on how to complete a GST return (Form GST-03)
Highlights
1) Returns

Discrepancies in the return submitted may be amended by submitting an amended return. There
is no mention of mitigation of penalties for timing of the amendment return.

2) Standard Rated Supplies [Field 5(a)]

The value of adjustments arising from credit and debit notes issued in connection with supplies
made by a taxable person should be reflected in the total value of standard rated supplies.

3) Output Tax [Field 5(b)]

“Adjustment in relation to change of accounting basis” refers to any adjustment arising from the
change in basis of account for GST from invoice basis to payment basis or vice versa.

4) Capital Goods Acquired (Field 16)

 Disclosure of the value of capital goods acquired to be based on accounting principles
+ Value of capital goods which has its input tax blocked need not be included in this field.

The revised guidelines can be found on the customs website http://gst.customs.gov.my/ (Legislation
& Guides > GST Forms). We provide an extract of the guidelines in English for your reference.

Should you have any enquiries on the above matters, please contact any of our GST/Indirect tax
contacts listed in this publication or you may also get in touch with your regular PwC contact.
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Extract of guidelines on how to complete a GST return

The guideline below will help you to fill in the return.

GST-03
GOODS AND SERVICES TAX RETURN
Field Explanatory Notes
Tick (X) if the return is a return amendment.
|:| Amendment If there is discrepancies in the return submitted, amendment can be

done by submitting new return. Amended return must be ticked (X) in amendment
check box.

PART A REGISTERED PERSON DETAILS

1) GST No.* GST Registration Number.
Example: 001234567890*
*As stated in the approval letter of application for registration.

2) Name of Business* Business name as registered with the relevant authority. E.g. Company
Commission of Malaysia, Registrar of Society, Professional Bodies or others.
Example: Syarikat KNZH Sdn. Bhd.

PART B DETAILS OF RETURN

3) Taxable Period* Approved taxable period (start and end dates) related to this return and should
be in accordance with approval. Specify the day / month / year as follows:

Monthly taxable period: ~ Start Date: 01/04/2015
End Date: 30/04/2015

Quarterly taxable period: Start Date: 01/04/2015
End Date: 30/06/2015

4) Return and Payment The last date for the submission of return and payment is the last day of the
Due Date* following month according to the taxable period as item 3 above. Example:

Monthly taxable period: 31/05/2015

Quarterly taxable period: 31/07/2015
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5) Output Tax

(@) Total Value of Standard
Rated Supply*

State the actual total value of standard rated supply. You must declare the total
value of standard-rated supply (excluding the amount of GST) of all taxable
supplies including supplies such as:

« taxable supplies made in the course of your business includes;

v" The sale of the vehicle by the vehicle by the automobile company

v income from business, profession or occupation if you are a registered
person with status as a sole proprietorship or individual (for example,
income earned as insurance agents, accountants, real estate agents,
contractors etc.).

v" The sale of business assets (e.g. office equipment );

v’ leasing of goods;

« deemed supply;
v Input of gift items costing more than RM500.00, excluding GST;
v’ self supply such as supply of asset for personal used.

You do not need to declare the taxable supply of goods whereby no tax
collected as suspended tax payments, relief from charging and supply based
amount. Further information please refer to GST Guide on Supply.

The value of goods or services that have been issued credit notes shall be
excluded from or received a debit notes shall be included in the standard rated
supply in columns 5(a), for example, goods returned for some reason.

Example:
1) Credit Note’s Adjustment:

Goods sold on 20/7/15 by company A to company B, amount of RM 1,000
(excluding of GST at 6%). Goods returned on 10/8/15 to company A, amount
of RM208. Credit note (excluding of GST) issued on 25/8/15 by company A.

Company A (Seller)

Jul 2015 (Return)

Output tax : RM1000 x 6% = RM60

Aug 2015 (Adjustment in Return)

Decrease Output tax : RM208 x 6/100 = RM12.48

Company B (Buyer)

Jul 2015 (Return)

Input tax — RM1000 x 6% = RM60

Aug 15 (Adjustment in Return)

Decrease Input tax — RM208 x 6/100 = RM 12.48
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2) Debit Note’s Adjustment:

On 20/10/15, ABC Ent. issued a tax invoice to Maju Sdn.Bhd for RM 10,600
(exclusive of GST 6%).

In October taxable period for that particular transaction:
e ABC Ent. accounts output tax of RM636 [i.e. RM10,600 x (6/100)]
* Maju Sdn.Bhd claimed an input tax of RM636 [i.e. RM10,600 x (6/100)]

On 10/11/15, ABC Ent. raised a debit note for the amount of RM 1,060
inclusive of GST 6%.

In November taxable period,

» ABC Ent. has to make an adjustment by increasing the output tax by
RM63.60 [i.e. RM1,060 x (6/100)]

* Maju Sdn.Bhd has to make an adjustment by increasing the input tax by
RM63.60 [i.e. RM1,060 x (6/100)]

3) Deemed Supply
ABC Co. gives gifts to worker A in 2015 as follows:
April 2015 RM 200.00
Jun 2015 RM 200.00
Nov 2015 RM 200.00
Total RM 600.00 (including GST)

CBP =RM 600 x 6 =RM 33.96
106

Therefore the supply of which must be declared in item 5(a) is RM 600.00 —
RM 33.96 = RM 566.04

(b) Total Output Tax State the actual output tax for supply made including deemed supply, bad debt
(Inclusive of Tax Value on | recovered and other adjustments. Output tax involving, other adjustments
Bad Debt Recovered & should also be included. Example of such adjustments are as follows:
other Adjustments)*
i. Adjustment in relation to change of accounting basis
(Example: Change of accounting basis from Invoice basis to payment
basis or vice versa)
ii. Adjustment due to change in use
(Example: Company A bought cement for the construction of commercial
buildings but have been using it for residential construction)
ii. Adjustment due to change in rate or description
(Example: Changes in taxable supply to the zero rated supply or changes
in tax rates)
v. Adjustment in relation to transitional period
v. Adjustment for longer period if any (for mixed supply only)
vi. Adjustment for change of use under capital goods if any.
vii. Payment not made for acquisition after 6 months from the date of supply
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For further information, please refer to the Guide on Supply Tax, Guide on

Partial Exemption and Guide on Capital Goods Adjustment and other relevant
Guides.

Example:

- Adjustment due to receiving payment of the debt from the buyer after
bad debt relief claimed.

- Output tax on deemed supply
Company ABC gives gift to employee A in 2015 as follows:
April 2015 RM 200.00
Jun 2015 RM 200.00
Nov 2015 RM 200.00
Total RM 600.00 (inclusive of GST)

GST=RM600x 6 =RM 33.96
106

There for, output tax should be declared in Item 5(b) is RM33.96

6)

Input Tax

(@) Total Value of Standard

(b)

Rate and Flat Rate
Acquisitions*

Total Input Tax (Inclusive
of Tax Value on Bad Debt
Relief & other
Adjustments)*

State the actual total value of standard rated acquisition.

i. You do not need to declare the taxable supply of goods whereby no tax
collected as suspended tax payments, relief given, block input tax or goods
imported under the ATS scheme. Further information please refer to GST
Guide on Input Tax Credit.

ii. The value of goods or services that have been issued credit notes or
received a debit notes shall be excluded from or included in the standard
rated supply in columns 6(a), for example, goods returned for some
reason. (Please refer example in item 5(a)).

ii. For simplified tax invoice, amount declared only the amount that can be
claimed. (RM 30.00 only)

State the actual input tax (inclusive of bad debt relief and other adjustments).
For example, other adjustment includes:

i. Adjustment in relation to change of accounting basis

i.  Adjustment due to change in change in use

ii. Adjustment due to change in rate or description

iv.  Adjustment in relation to transitional period

v. Adjustment due to deemed input tax relating to insurance & takaful cash
payment,

vi.  Adjustment for longer period if any (for mixed supplies only)

vii.  Adjustment for change of use under capital goods if any

viii. Repayment of debt after 6 months.

ix. For simplified tax invoice, input tax claimable is only RM30.

Example:
Adjustment due to repayment of debt to the seller after accounting for output

tax for payment not yet made to the supplier after 6 month.
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7) GST Amount Payable
(Item 5b — Item 6b)*

State the actual GST amount payable (Item 5(b) — Item 6(b)). If the amount of
output tax greater than the input tax, the GST must be paid according to the
return and payment due date as in item 4.

OR

8) GST Amount Claimable
(Item 6b — Item 5b)*

State the actual GST amount claimable (Item 6(b) — Item 5(b)). If the amount
of input tax greater than the output tax, the GST will be refunded.

9) Do you choose to carry
forward refund for GST?

I:IYes |:| No

If you fill in item 8 (input tax exceeds output tax), please tick (X) either "Yes" or
"No" in the appropriate box. If "Yes" means you agree to bring forward the
GST and if "No" GST will be refunded to your account.

PARTC

ADDITIONAL INFORMATION

10) Total Value of Local Zero-
Rated Supplies*

State the actual total value of local zero-rated supplies.

11) Total Value of Export
Supplies*

State the actual total value of export supplies.

Total Value of Export Supplies shall state the value of all goods exported and
services provided internationally by you according to the accounting period.
Examples of international services are;

i. International transportation of passengers by ship or flight (outbound
and inbound including the domestic leg.

ii. International transportation of freight by ship or flight (outbound and
inbound including domestic leg); and

iii. Ancillary services (including loading, unloading and handling),
insurance and freight forwarding in any free trade zone, port, terminal,
airport or cargo handling storage.

Further information, please refer to GST Guide on Supply, Freight
Transportation, Export and Passenger Transportation.

12) Total Value of Exempt
Supplies*

State the actual total value of exempt supplies.

Exempt supplies such as selling and leasing of residential property,
agricultural and land for public use, public transport, health, private education
or financial.

Further information, please refer to GST Guide on Input Tax Credit and GST
(Exempt Supply) Order 2014.
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13) Total Value of Supplies
Granted GST Relief*

State the actual total value of supplies granted GST relief in the Goods and
Services Tax (Relief) Order 2014.

Examples of the relief given to the taxable supplies are as below:

i. the goods brought from the designated area into the Principal Customs
Area for repair and then returned to the designated area;

ii. the re-importation of the goods locally manufactured for the purpose of
reprocessing;

iii. goods taken as samples, production samples, pellets and empty
containers including bottles, drums, hospital flexi bag cylinders for
refilling goods and then re-exported;

iv. the goods are for official use at the embassy.

14) Total Value of Goods
Imported Under Approved
Trader Scheme*

State the actual total value of goods imported under Approved Trader
Scheme.

15) Total Value of GST
Suspended under item
14*

State the actual total value of GST on import suspended under item 14.

16) Total Value of Capital
Goods Acquired*

State the actual total value of capital goods acquired. Examples are purchase
of lorry and office building.

The acquisition value of capital assets is in accordance with accounting
principal interpretation but does not include the acquisition of capital assets in
the category of blocked input tax.

17) Total Value of Bad Debt
Relief Inclusive Tax*

State the actual total value of bad debt relief.

18) Total Value of Bad Debt
Recovered Inclusive Tax*

State the actual total value of bad debt recovered.

19) Breakdown Value of
Output Tax in accordance
with the Major Industries
Code

Major Industries Code must be referred to Malaysia Standard Industrial
Classification under “ltem” that can be accessed to the website at
http://www.statistics.gov.my.

State the value of Output Tax for each of Major Industry.

Total percentage must equal 100%

TaXavvy Issue 12-2015




PARTD DECLARATION

20) Name of Authorised Can only be applied by authorized person. Name as in identity card.
Person*

21) Identity Card No. New and old (if applicable) identity card number.

22) Passport No.* It is mandatory to be filled in by non-citizens

23) Nationality State nationality.

Example: Malaysia.

24) Date The date this form is signed.
Day / Month / Year

25) Signature* Valid signature.

**|f a registered person uses accounting software, please refer to accounting software guideline.
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