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Fully managed 
payroll and HR

We build strong relationships 
to drive successful processes.

1. Agreement on 
working processes 

(Payroll Processing 
Calendar)  

2. Client provides 
required 

information

3. PwC 
processes data: 

calculates salary, 
taxes and sends 

for approval

4. Client approves 
payroll 

calculation

5. PwC prepares 
payment orders 
and payslips

6. PwC prepares 
ongoing HR 

documentation

7. PwC prepares 
tax and 

statistical reports 
and submits upon 
client’s approval

Drafting mandatory HR 
documents and Templates

 Employment 
Agreement/Contract

 Internal Labour Rules

 Agreement on liability on 
damage

 Personal data protection 
policy

 The employee's consent to the 
transfer and processing of 
personal data

 Vacation schedule

 Drafting template of 
Timesheet for Company’s 
personnel

 Staff schedule

 Templates of orders (hiring / 
termination, bonus, vacation, 
salary/position change and 
other upon request)

 Job description;

Payroll compliance and HR
administration

 Processing new hires / terminations  >> 
internal orders, employment 
agreements, termination payments

 Calculations based on employment 
contracts and timesheet >> vacations, 
sick leaves, unpaid leaves

 Processing / review of expense reports 
>> verification of indirect income

 Calculation of payroll >> taxes and 
obligatory contributions

 Preparation of payment orders >> 
salary, taxes and contributions 
payments

 Payslips distribution to employees

 Maintenance of personnel files 

 Payroll tax reporting >> Forms 200.00, 
210.00

 Preparation of statistical and 
administrative reports on labour >> 1-
T, 1- П, 1 - ВРМ
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