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Prior UK Tax Years — Actions to consider

1. Check that you had an Appendix 4 Agreement
in place for all years where you had STBVs
and a PAYE obligation would have arisen
under domestic UK rules.

2. Check that you are satisfied that the
processes and governance framework in place
for prior years has allowed the business to
accurately identify all taxable STBVs.

3. If you identify that there are STBVs for whom
data was not previously collated or for whom
the conditions for exemption were not robustly
tested, consider undertaking an exercise to
determine whether there is any exposure for
the business.

4.  Where you determine that there were taxable
STBVs for whom PAYE is due but was not
accounted for, proactively disclose any
compliance failures to HMRC and implement
improved processes to avoid any future errors.

2024/2025 UK Tax Year - Actions to take now

1. Check that an Appendix 4 Agreement is in
place covering all UK entities where it is
expected that a PAYE obligation would
otherwise arise in relation to STBVs. For
example, this should be carefully considered
in cases where there has been re-structuring
within the group.

2. Make an application to HMRC for an Appendix
4 agreement if additional coverage is required.

3. Ensure that robust processes are in place to
accurately capture all travel by overseas
employees to the UK.

4. Review any data collated for the 2024/25 UK
tax year to date in Q1 of 2025 to assess
eligibility of all visitors to be considered under
an Appendix 4 Agreement and complete any
additional actions that may be required at this
stage prior to year end (e.g. obtaining upfront
approval for those individuals who have
travelled to the UK for over 150 days).
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5. Where it is identified that individuals do not 5. BASHEBENOERESEE-TT . XEME
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can be met.

7. Assess whether appropriate social security
certification is in place to demonstrate that
National Insurance is not due.
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